


 
                                              

 Homeownership Opportunity 

Please Print                                                              APPLICATION                                        

 

 

 

Applicant Name _______________________________________ 

Present Address _______________________________________ 

City ____________________ State ______  Zip Code _________ 

Mailing Address if different from Present Address  ___________ 

_____________________________________________________ 

Home phone (____)__________________________                    

Email ________________________________________________ 

Employer ___________________ Work Phone (____)_________ 

Employer Address ______________________________________ 

City _____________________ State _____ Zip Code __________ 

Position/Title/Type of Business ___________________________ 

 

Co-Applicant Name ____________________________________ 

Present Address_______________________________________ 

City ____________________ State _____  Zip Code _________ 

Mailing Address if different from Present Address ___________ 

____________________________________________________ 

Home phone (____)__________________________                    

Email _______________________________________________ 

Employer ___________________ Work Phone (____)_________ 

Employer Address _____________________________________ 

City _______________________ State ______ Zip Code ______ 

Position/Title/Type of Business ___________________________ 

Number of adults (18 yrs. and older) in household       Number of children (0-17 yrs.) in the household  

To be completed by all applicants  (Please ATTACH the required documentation) 
Gross Income Borrower Co-Borrower Unsecured monthly debt Amount Source 

Base Employment Income* 
__ Annual  __ Monthly  __ Weekly  
__ Bi-weekly   __ Bi-monthly 

$ $ 
Example: car, credit card, and/or loan payments 

Monthly payment $  

Overtime $ $ Monthly payment $  

Other – Please describe   (before 
completing see the notice  below) **   $ $ Monthly payment 

 

$  

 
  

  I/we do not have any monthly debt  
Down Payment /Closing Costs                                                              Amount Source 

*  Self Employed Borrowers(s) may be required to provide additional 
documentation such as tax returns and financial statements 
 

** Notice: Alimony, child support, or separate maintenance income need 
not

Amount available for Down 
Payment (buyers own funds) 

 be revealed if the Borrower or Co-Borrower does not choose to have it 
considered for repaying this loan. 

$  

Additional amount available for 
down payment (may be gifted) $  

Funds available for closing costs 
(may be gifted) $  

For a complete application you MUST attach the REQUIRED DOCUMENTATION 
Y / N I / We have attached copies of my/our 2 most recent paystubs. (Borrower and Co-Borrower) 
Y / N I / We have attached copies of my/our 3 most recent Federal Income Tax Returns (Borrower and Co-Borrower) 
Y / N I / We have attached copies of my/our 3 most recent financial statement(s) showing the funds available for down payment. 
Y / N I / We have attached a Gift Letter (include amount, name, address, relationship & signature of the person ‘Gifting’ the funds) 

Y / N   I / We have attached a copy of my/our First Time Homebuyer Education Certificate 
 

Authorization and Agreement:  I / We have applied for a Below Market Rate Homeownership Opportunity through a City sponsored program. You are authorized to 
release any information required by the City to complete the processing of the loan request regarding employment, account balances, and/or credit. A photocopy of 
this consent is considered as valid as the original. I / We have read and understand the Housing Program Guidelines and Application. I / We declare that the 
information provided in this application is true and correct to the best of my/our knowledge. I / We authorize the Tri-Valley Housing Opportunity Center or its 
representatives to verify the information provided to determine my/our eligibility for this program. I / We also understand that if any of the information on this form 
changes during the review process, it could affect my/our eligibility to participate in this program. I / We understand that if I/we am/are selected to purchase a home 
through the City Program(s) that I / we will occupy this home as my/our primary residence.  I/We have read the information regarding the application and selection 
process and understand that being accepted for the City Program does not guarantee that I/we will be able to purchase a home offered through the Program(s). 
 
 
__________________________________________________                           ___ ___________________________________________________ 
Primary Applicant’s Signature                                    Date                                    Co-applicant’s Signature                                                     Date 

Mail or deliver application to: 
Tri-Valley Housing Opportunity Center 
141 North Livermore Avenue 
Livermore, CA 94550 



 
 

                                                           HOME OWNERSHIP DOCUMENTATION CHECKLIST 
 

 
 

 
Document Package for completion by ALL individuals participating in home purchase. If you are participating in a City program, you will 
need to complete a Document Package for each individual 18+ years old in your household. 
 
Instructions for Submittal of Document Package: 
 

1) Photo Copy (single-sided only) all documents submitted. Remember to include back of the document if it has a page 
number on the form. Photo Copy all pages of each document, do not exclude any pages. 

2) Documents will not be returned, originals will not be accepted. 
3) Please use paperclips instead of staples. 

 
Please Provide COPIES of the following:  
 
A. Proof of legal Citizenship or Residency: 

o CA Drivers License               (required) 
o Social Security Card              (required) 

� Contact Social Security at (800) 772-1213 if you cannot locate. 
o If applicable, the following documents: Green Card; Passport with I55-I Stamp; INS Form I-94 

 
B. Last Two (2) months of Pay Stubs*  

o Please contact your payroll department & find out the date of your first pay cycle for the current year.  Place a note in your 
document package with this information. 

o Contact your Human Resources department if you cannot locate.   
o If you are paid monthly, please provide (4) pay stubs. 
o *If self-employed, a year to date Profit & Loss statement is required. 
 

C. Two (2) months of documentation for any Other Income:  
o Child Support; Social Security; SSI; Foster Care; Pension; Alimony; Long Term Disability 

 
D. Last Three (3) years of Taxes*  

o Federal and State Taxes         (include ALL pages) 
� Contact the IRS at (800) 829-1040 if you cannot locate. 
� *If you did not file for any of the (3) years, contact the IRS at (800) 829-1040 & request a “Verification of Non-Filing.” 

 
E. Last Three (3) years of W-2’s 

o   Contact your Human Resources department if you cannot locate.   
o   You may also contact the IRS at (800) 829-1040, fee may apply. 

 
F. Last Three (3) statements from ALL Financial Accounts** 

o Bank Statements; Retirement accounts (401k, IRA, etc.); Stocks, Mutual Funds, Profit Sharing, CD, Money Market, etc. 
� **Computer printouts are acceptable ONLY if they are in PDF format.   
� **Include all OPEN accounts, even if they contain a $0 balance. 

 
G. Proof of Military Service   (if applicable)  (Discharge Letter) 
 
H. Proof of Student Status   (if applicable)  Registration; Unofficial Transcript  (computer printout is acceptable) 
 
I. Employment History for last the (2) years; include Name & Address of all employers 

 
J. Rental History for the last (2) years; include Name & Address of all residences 

 
If you do not have some of the required documents please call the Center at (925) 373-3130 to discuss ways to obtain the information or alternatives.  

Thank you for choosing the Tri-Valley Housing Opportunity Center to help you through this process. 
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